4012 pg #	Changes from Pub 4491-X and NTTC as of 12/28/2016

Page 2: 
	Add to K-7 label: In TaxSlayer
	Replace L-3 label with the following:
		
		Filing a return when applying for an ITIN

Page 5

	QSR #1: Cross it out; it does not apply to Tax-Aide

Page 6: Add following note beside Other Changes and Reminders:

Tax-Aide policy is to retain copies of the agreements until the end of the calendar year.

Pages 9, 10 and 11: At the bottom of each page, add a note, “See Tax-Aide Scope Manual for complete list of in and out of scope items.”

[image: ]

Page 10 Line 53 Advanced column: Add 

See Note 9

Page 12    Add a note:

[image: ]

Page NEW-2: Insert “of $1000” in final sentence, so it reads, “…additional contribution amount of $1000… for taxpayers who are age 55 or older.”

NEW-4 
Other provisions of the PATH Act, 8th bullet: insert “of the eligible institution,” so it reads “Employer identification number of the eligible institution required for…”

Add final bullet:

TINs will be renewed using the original issuance date, and taxpayer will be allowed to claim CTC and AOTC credits forany gap years that returns were not filed.

NEW-5
Print replacement page

ACA-2: Add with an arrow to the Add New Household Member buttons

[image: ] 

ACA-4: Insert “(including Forms 1095-B or -C),” in bottom box, so it reads, “No proof of coverage (including Forms 109-B or –C) is needed.”

ACA-5 and 6:
Print replacement page for new screen shots and (if desired) the reverse page.


ACA-10: Print replacement page or add the following notes: 

When the employer offers separate coverage for one or more members of the tax household (may be referred to as stand-alone coverage), add the cost of the offers needed to cover everyone in the tax household as appropriate and test the aggregate offer.


[image: ]


[image: ]
ACA-11: Add the following note:


ACA-11: Add the following:


The Affordability Calculator at cotaxaide.org/tools can be used - be sure to look up the plan cost for the individuals on line 1 and separately for line 10 as they can be different.


ACA-12: Correct errors in 138% Column

48 Contiguous States and DC
1 person	$16,243
2 person	$21,983
5 person	$39, 206

Alaska
1 person	$20,314
3 person	$34,666
5 person	$49,018

Hawaii
1 person	$18,699

ACA-13: 
Correct title to each column in the chart. Add “above filing threshold” after the word “income.”

Add the following chart at the bottom of the page:

These are the national average premium for bronze level health plans.
The SRP cannot exceed this amount:
	1 person—
	$2,676

	2 people—
	$5,352

	3 people—
	$8,028

	4 people—
	$10,704

	5 or more people—
	$13,380




ACA-15: Add the following note beside the bottom screenshot:

Interpret each of these questions as "or" rather than "and"

ACA-18: Insert these addition considerations before the box that starts with “Important”:

Other considerations:
• If the taxpayer has a business, confirm that all allowable expenses have been claimed
• If the taxpayer has a business, refer to a paid preparer to claim the self-employed health insurance deduction on F1040, Line 29
• If the PTC repayment is due to nonpayment of the premium, taxpayer may wish to pay the premium instead if it would be less
• If taxpayer or spouse lived in Alaska or Hawaii during the year, be sure to use the higher FPL (designate resident state in basic info)


ACA-19: Add below the step chart:

Shared Policies (out of scope): Policy amounts (enrollment premiums, SLCSP premiums, and/or APTC) on a Form 1095-A need to be allocated between your tax family and another tax family if:
· The policy covered at least one individual in the taxpayer's tax family and at least one individual in another tax family, and
· The taxpayer received a Form 1095-A for the policy that does not accurately represent the members of their tax family who were enrolled in the policy (meaning that it either lists someone who is not in their tax family or does not list a member of their tax family who was enrolled in the policy) or the other tax family received a Form 1095-A for the policy that includes a member of the taxpayer’s tax family.


ACA-21: Add new page

A-3: Add an 11th item to Chart D

11.You qualify for the Premium Tax Credit.


B-1: To the top box in the middle of the chart, add “SEPARATELY”


B-1.2	New page on election to file MFJ with non-resident spouse


C-4:	Fix spelling of "qualifying" and "child" in the last paragraph
C-9	Add at the bottom of the page

Scholarship and grant income (and the expenses paid by them) are not included for support test.


D-1: Add to Table B:

Medicaid waiver payments
Rental of home less than 15 days for the year
Olympic and Paralympic Games medals and prizes4

4The exclusion does not apply to a taxpayer for any year in which the taxpayer's AGI exceeds $1million (or $500,000 for an individual filing a MFS return).


D-3 and D-4: Print replacement pages or add navigation directions for the following:
	K-1 (Form 1065, 1120, 1041) Royalty income	17	 See Royalties, later in this section
	1099-C Cancellation of Mortage Debt	21	Click line 21 from 1040 View>Cancellation of Debt Form 1099-C, Form 982
	1099-INT, Box 9, Private Activity Bond interest	45	Click on line 45>Interest from specified private activity bonds exempt from regular tax
	1099-LTC Long-Term Care 	21	SearchforForm8853
	1099-OID Original Issue Discount	  8	Treat the same as 1099-INT
	1099-Q Payments from Education Programs	21	If not taxable, do not enter; if taxable, then OOS
	1099-QA Distributions from ABLE Accounts	21	If not taxable, do not enter; if taxable, then OOS
	1099-SA HSA 	25	Click on line 25 >Health Savings Account Form 8889
	Cancellation of mortgage debt	  1	Click on line 21 . Cancellation of Debt Form 1099-C Form 982
	Credit for the Elderly	54	Click on line 54>Credit for the Elderly or Disabled


D-5

	Medicaid waiver payments:	7, 21	See page D-45


D-6
	Private activity bond interest	45	Interest from specified private activity bonds exempt from the regular tax
	Scholarships and Grants	  7	Click on line 21>Other Compensation>Scholarships 


D-8:	Add with an arrow to the taxpayer’s name at the top of the screen shot:

Select Quick File from pull-down menu to create a list of entry screens for this return.

D-9 and D-10	Print replacement page (and reverse)

or D-10 Add:

If Box 16 and Box 17 are both blank, leave Box 15 blank. This most often happens with DFAS W-2s.


D-11	Print replacement page and (if desired) reverse

D-13	Tape the following at the bottom of the page:

OID interest is treated the same as regular interest.

Private activity bond interest (PAB) is entered in Other Taxes>>Alternative Minimum Tax>>Interest from specified private activity bonds exempt from the regular tax.

If 1099-INT shows state tax withheld, go to Payments and Estimates section and enter them there as Other State Withholdings.

If 1099-INT show foreign tax withheld, enter it on this screen.
A warning may appear if tax withheld is more than 40% of Box 1. If your entries are correct, ignore the warning


D-18	Add the following where they will fit:

Use annuity worksheet at
cotaxaide.org/tools instead


[image: ]

[image: ]


D-19	Print replacement page and (if desired) the reverse)

Or D-20: Replace last bullet with:

[image: ]


D-23	Code 1: Add to first bullet

	See also new self-certify procedure if 60-day period was missed for one of the 
listed reasons."

	Code 1: Second bullet, Replace last line with

Qualifies for an exception, go to Form 5329, enter the code for the exception and the amount that qualifies for the exception.

Code 3

[image: ]


D-24	Codes H & J

[image: ]

Codes U & W:

[image: ]

D-25	Add to the right of the Retired Public Safety Officer note

[image: ]

Add at the bottom of the page:

[image: ]


D-26	Add to the right of the screenshot

[image: ]

D-27

[image: ]

Add at the bottom of the page:

[image: ]


D-28	With an arrow to the box for “Modified Adjusted Gross Income for Earlier Year,”, add

[image: ]


D-30	Add at the bottom of the page:

[image: ]


D-32	Add below last left margin note:

[image: ]

Add at bottom of the page:

[image: ]

D-33	Add at the bottom of the page:

[image: ]


D-34	At the top of the page, and covering the listing of out of scope expenses, add

[image: ]

At the bottom of the page, covering the note and the caution, add:

[image: ]
D-35	4491-X: Added a caution and three notes about transporation expenses
D-36	Add:

[image: ]

D-37 & 38	Print replacement page and reverse

D-39 & 40	Print replacement page and reverse

D-41	Above the screen shot, add:

[image: ]

D-42	At the bottom of the page, add:

[image: ]


D-43 & 44	Print replacement page and reverse

D-45	Add the following at the bottom of the page.

[image: ]

D-46	Change Step 3 to ask, "Does box 6 contain an "A" to indicate bankruptcy?"

[image: ]

D-50	Step 5: Change reference to Tab EXT to "Tab D Entering Forgiveness of Qualified Principal Residence Indebtedness"

[image: ]

D-51	4491-X Added PATH Act to Step 5, so that exclusion has been extended through 2016.

D-54	Add to the list of K-1 income that is within scope: 

[image: ]

D-55-57	Inserted 3 pages for rental income and renumbered remaining pages in Tab D.
Print replacement pages and (if desired) blank reverse.

E-1	Add at the bottom of the page, cover the note:

[image: ]

E-2	Clarified that $250 is per educator (taxpayer and spouse, if both are educators). Add as new answer to What is the maximum benefit?

[image: ]

E-3 & 4		Print replacement page and (if desired) reverse
Or E-4	Part I, Step 1: Change NO to "GO TO PART II"
	Part I, Step 2: Changed "YES AND NO" to "YES OR NO"

[image: ]

E-5	Replace bottom half of page with the following:

[image: ]
F-4	Changed non-cash charitable limits to $5,000 with info if total non-cash donations exceed $500.

[image: ]

F-5	Added three paragraphs of information about non-cash donations as follows:

[image: ]

F-6	Add notes to right of top screen shot and below the second screen shot

[image: ]    [image: ]

F-6.1 and 6.2	Print new pages

F-7	Add below the first margin box: 

[image: ]

F-7	At bottom of page, add:
[image: ]

F-8	Above the first screen shot, add:

[image: ]

	Beside the second screen shot:
[image: ]


G-1 to G-2-3	Print three new pages and reverse

G-3	Under “Who is a qualifying person?” in 5th bullet, delete "because of physical or mental problems" from definition of incapable of self-care.

G-7	Print replacement page and (if desired) reverse.

G-11	Replace Tax Software Hint at the bottom of the page:

[image: ]

H-2	Above the chart, replace first sentence with:

[image: ]

At the bottom of the page, add:

[image: ]

H-2.1 and H-2.2	Print 2 additional pages

H-3	2nd heading: Change “2017 Estimated Tax Payments” to “2016 Estimated Tax Payments”

H-3	5th heading: Add “all” to “out of scope” so it reads, “(all out of scope)”

H-3	At the bottom of the page, add directions for removing penalty if it should show up
:
Added directions for eliminating estimated tax penalty if it shows up

[image: ]

I-1	Expand on note at bottom of page:

[image: ]

I-2	In the chart, add references to footnotes.

[image: ]

And add footnote 1 and the number to footnote 2:

[image: ]

I-4	Change Step 1 Note from "Answer NO only if…" to "Answer NO if…"

[image: ]

I-5, I-6 and I-7	Print new pages and (if desired) the reverse (I-6 and I-7 are new)

Or I-5: Add to first bullet in 2nd chart: "but see 4th bullet"

[image: ]

J-1 and J-2	Print replacement page and (if desired) reverse
OR
J-2:	Add new info in upper left-hand corner (when page is rotated), copy expense definition from Lifetime Learning to Tuition and Fees, add “See examples on Page H-2-3” to first row under Education Exception…, and add “deduction” to 2nd row under Tuition and Fees.
[image: ]	[image: ]	[image: ]	deduction

J-3	Add “for at least 1 term” behind “at least half-time in degree program,” change phase out for Tuition and Fees, and add to the footnote:

[image: ]	[image: ]

	[image: ]

J-5	Add "as defined by the institution" to statement about half-time requirement for AOTC

[image: ]

J-7	At the bottom of the page, add:

[image: ]

K-6	Change name control for Alvardo to ALVA

K-6	At the bottom of the page, add:

[image: ]

K-7	Added a note to NOT use the filing status wizard

[image: ]

K-8	Added a description after Check here if Taxpayer is a student, "FULL-time student during 5 different months)

[image: ]

	Modify last box by adding, "after deleting taxpayer's last name" to note about entering spouse's last name
[image: ]

	Add note, "Throughout TaxSlayer, to enter Feb. 29, 2016, you must enter the year first.”

[image: ]

	Under the screen shot, add:
[image: ]	[image: ]

[image: ]

K-9	4491-X: Added after Note 2: Resident State Return: "If you lived in more than one state during 2016, choose the state you lived in with the highest federal poverty level (FPL). That FPL will be used to make ACA calculations."

[image: ]

K-11	Added after the note about noncustodial parents, "And the custodial parent should check the NOT YOUR DEPENDENT box," and under the screen, "Relatives with relationships not listed in TaxSlayer should be entered with a relationship that has the same tax treatment. For example, a great grandchild as a grandchild, a brother-in-law as a brother marked not eligible for EIC.”

[image: ]

[image: ]

K-12	Added a note at the bottom of the page:

[image: ]

K-13	In the Payment & Estimates section, change "payment vouchers" to "vouchers for next year's estimated payments"

[image: ]

At the bottom of the page, add:
[image: ]

[bookmark: _GoBack]K-17	Below the “What if the taxpayer can’t pay?” Section, add, "See new fee structure for installment agreements on page NEW-5"

[image: ]

K-22	Add Tax-Aide policy regarding local decision whether to send Forms 8453 to Austin; sites with scanning capability should continue to attach pdfs of required pages.
[image: ]

K-23	Under Filing Returns for Deceased Taxpayers add "If taxpayer or spouse died since the beginning of the tax year, enter the date of death in the Personal Information section."

[image: ]

K-24	Added six paragraphs of information about using a power of attorney.
[image: ]

L-1	Print replacement page for a reversed orientation of result boxes (and if desired, the reverse side)

L-3	Deleted references to TWO procedure and added direction for TSO

[image: ]

M-1 and M-2	Print six replacement pages

N-1	Added "Safari" and deleted "Mozilla Firefox from list of browsers

N-4	Added, “If desired, select the profile that best describes the income and deductions identified on the taxpayer's intake sheet,” and mark out the next two boxes as N/A for Tax-Aide.
[image: ]

N-6	Added, "In general, the only time we will see carryforward data will be when we prepare several years' returns at once.
[image: ]

N-7	Added four paragraphs of instructions for using 1040 view for navigation and for opening the pdf to see other forms.
Above the screen shot:

[image: ]

Below the screen shot:

[image: ]

N-8	Replace the information above the screen shot with:

[image: ]

O-1	Large note: NOT FOR TAX-AIDE
P-1	Not for Tax-Aide (except for self assist). Added Tax-Aide policy to make arrangements with national office

[image: ]

P-2	Not for Tax-Aide, cross out the entire page

Q-2	Not for Tax-Aide, cross out the entire page

Q-3	Not for Tax-Aide, cross out the entire page

Q-9-11	Print replacement Index pages
image5.png
Use this woksheet if the employer offer includes a partial month:
1. Enter the required contribution for the part-year period

2. Enter the number of full months in the part-year period
3. Divide line 1 by line 2

4. Multply line 3 by 12.0. This is your annualized required
‘contribution




image6.png
If you enter a foreign address and the country does not use postal codes,
enter 0 (zero) for the postal code.




image7.png
'CAUTION: Make sure Box 2a reflects
any changes due to simplifid method,
PSO health insurance, rollovers, return
of capital etc.




image8.png
* Sometimes a distribution includes both a regular distribution (generally taxable) and a rollover (generally non-taxable).
The Form 1099-R Rollover or Disability section is used to input the amount that won't be taxed.and Box 2 may need to be adjusted

* If taxpayer inadvertently missed the 60-day rollover deadline for one of several reasons, he can submit a certification to
the trustee, and the amount can be considered a rollover on his tax retum. See Revenue Procedure 2016-47 for details,

Note: The above applies to pre-tax accounts (e.g. traditional IRAS) and to post-tax accounts (e.g. Roth IRAs) within
‘each group. If rolling or converting from pre-tax to post-tax, the amount will generally be taxable.

See also Page NEW-3 for more information.
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image9.png
Code 3 is for a disability pension.

+Ifthe taxpayer is under the minimum retirement age for the company he retired from,
then check the box below the 1099-R that says, “Check here to report on Form 1040,
Line 7.* This will put this disability income on Line 7 of Form 1040 instead of Line
16. It will also include the amount in eamed income for calculation of the eamed
income credit, the dependent care credit and the additional child tax credit.

« If the taxpayer has reached the minimum retirement age. no further action is needed.




image10.png
ode H I1s Tor a direct roflover of a distnbution from a designateéd Roth accountio a
Roth IRA. It won't be taxed. No further action is needed

This code is out of scope, unless itis in error and itis a qualified distribution




image11.png
This code is in scope for Tax-Aide. It is treated exactly like Code 7.

This code is in scope for Tax-Aide. Amount is not taxable but must be reported





image12.png
If a single 1099-R has
PSO health insurance
AND needs a simplified
method calculation,
use the pension
calculator at http:/
cotaxaide.org/tools.




image13.png
Distribution from IRA if Any Contributions Were Not Deductible:

Use the Forms Search Box to go to Form 8606 entry screen. Enter remaining basis (from prior
year Form 8606), year-end value (provided by taxpayer), and amount of distribution. Preview
Return, look at Form 8606, and find the taxable amount of the distribution on Line 15. Close

the pdf and enter the taxable amount in the 1099-R Box 2a.

+ May need a second Form 8606 if each spouse has basis in their IRAs.




image14.png
Add "SSA" to Quick File for the
RRB-1099.

You may need to manually
subtract this income from
the state retumn.




image15.png
Canadian or German Social Security
Canada Pension Plan, Quebec Pension Plan\
and Old Age Security from Canada and Germany
are treated like U.S. Social Security. If amounts are
reported in foreign currency, enter amounts (converted
to U.S. dollars) on Social Security 1099 SSA entry
screen (found under IRA/Pension Distributions).

All other foreign old age pensions are out of scope.




image16.emf

image17.png
Add to AGI any tax-exempt
interest and any adjustments
from Lines 33 to 35.




image18.png
Note: Eamings of newspaper
carrier under 18 years of age
goes on Line 21 because
‘eamings are not subject to self-

employment tax. See.
Instructions for Schedule SE.

The guidance from IRS SPEC regarding income reported on a Form 1099-
MISC is to
1) Add a Form 1099-MISC in TaxSlayer for each 1099-MISC form received
by the taxpayer, and
2) Enter the amount in the TaxSlayer line for each form that directs the income
to the correct Schedule or fine on the Form 1040 even if that is not the box

on the paper Form 1098-MISC.

Examples:
—Box 2 Royalties for oil and gas — enter as Royalties so the income goes.
to Schedule E
~Box 2 Royalties that are a result of seff-employment, e.g., writers, singers,
etc. — enter as Nonemployee compensation so income goes to Schedule C
~-Box 3 Other Income that isn't reported elsewhere such as prizes or awards —
enter as Other income so income goes to line 21
~-Box 3 Other Income that is mis-reported self-employment income — enter as
Nonemployee compensation so income goes to Schedule C
~-Box 7 Non-Employee Compensation that is not really a business such as
an honorarium for a speech where there is no continuing relationship and
no expectation of ever doing it again — enter as Other income so income:
goes to line 21.




image19.png
OK to expense small tools etc if
costis less than $2500 per item
orinvoice. See IRS Notice
201582




image20.png
Schedule C Income and Form 1099-K:
Self-employed taxpayers who accepted payment cards for payments or who received payments through a third
party network may receive Form 1099-K reporting those transactions. Include that income on the Income line.

Schedule C Expenses
All allowable and documented expenses must be reported on Schedule C. If there are deductible expenses that are
out of scope for Tax-Aide as described in Pubs 4491 and 535, the return is out of scope for Tax-Aide and the
taxpayer must be referred to a professional tax preparer — there is no option to disregard allowable and documented
expenses.

See also OneSupport Help Center>Tax Training>Policy/Tax Law>Schedule C Guidelines Summary TY16 for more
information about Schedule C income and expenses.




image21.png
Business Expenses

You Can Deduct

You may also be able to deduct

the following expenses. See

Pub 535 to find out whether you

can deduct them.

« Advertising.

« Bank fees.

« Donations to business
organizations.

« Education expenses

« Energy efficient commercial

buildings deduction
expenses.

« Environmental cleanup costs.
« Insurance

 Interest on debts related to the
business.

« Interview expense allowances.
« Legal and professional fees

Licenses and regulatory fees.
Moving machinery.
Outplacement services.
Penalties and fines you pay for

late performance nonperformance
of a contract.

Pension plan
Rent

Repairs that keep your property in
anormal operating condition. O
Repayments of income.
Subscriptions to trade or

professional publications.
Taxes

Travel, meals & entertainment
related to the business (subject
to limitations)

o utilties
o Vehicle mileage

Business Expenses You

Cannot Deduct

You usually cannot deduct the

following as business expenses. For

more information, see Pub 334.

Bribes and kickbacks.

Charitable contributions.

Demolition expenses or losses.

Dues to business, social, athletic,

luncheon, sporting, airline, and

hotel clubs.

Lobbying expenses.

« Penalties and fines because you
broke the law

« Political contributions

 Repairs that add value to your
property




image22.png
To be deductible, a business expense must be both ordinary and necessary. An ordinary expense is one that is
common and accepted in your industry. A necessary expense is one that is helpful and appropriate for your trade or
business. An expense does not have to be indispensable to be considered necessary.

The following expenses are out of scope:

Contract Labor over $600 per person, Depletion, Employee benefit program, Health Insurance, Mortgage interest,
Pension and profit sharing, and Wages.




image23.png
Note: Car and truck expenses aren't entered on this page. Those expenses are entered on a separate page.

Note: Schedule C Expenses:

« Vehicles rented for more than 30 days are subject to special imitation rules and are out of scope

« Rentals of other business equipment are deductible and in scope.

« See “Guidelines for Preparing Schedule C” in OneSupport>Tax Training>Policy/Tax Law for additional guidance.

Caution: Expenses that aren't deductible include Bribes and Kickback: charitable contributions; demolition expenses or
losses; and dues to business, social, athletic, luncheon, sporting, airline, and hotel clubs.

Equipment that cost less than $2,500 per item or invoice can be deducted without depreciating it. Enter it as an Other
Expense, labeled "de minimis asset."




image24.png
Capital losses continue to carryover until they
are used. If a retum that includes a capital loss
carryover shows a loss on Line 41, some of the
carryover is not being used and will continue to
carryover to future years.




image25.png
Death of spouse. If you sell your home after your spouse dies (within 2 years after your spouse dies), and you have
not remarried as of the sale date, you can count any time when your spouse owned the home as time you owned it,
and any time when the home was your spouse’s residence as time when it was your residence. You can exclude
up to $500,000 of gain if just before your spouse's death, both spouses met the use requirement and at least one
spouse met the ownership requirement of Test 1, and both spouses met Test 2.




image26.png
Increases to basis. These include the following.

+ Additions and other improvements that have a useful life of more than 1 year.

+ Special assessments for local improvements.

+ Amounts you spent after a casualty to re-store damaged property.

Improvements

These add to the value of your home, prolong s useful

life, or adapt it to new uses. Examples:

- Putting a recreation room or another bathroom in your
unfinished basement,

- Putting up a new fence,

- Putting in new plumbing or wiring,

 Putting on a new roof, or

+ Paving your unpaved driveway are improvements.

+ An addition to your house, such as a new deck, a sun-
room, or a new garage, is also an improvement.

Repairs
These maintain your home in good condition but do
not add to its value or prolong its life. You do not
add their cost to the basis of your property.
Examples:

« Repainting your house inside o outside,

« Fixing your gutters or floors,

« Repairing leaks or plastering, and

+ Replacing broken window panes




image27.png
Entering Medicaid Waiver Payments

Scenario A:
Ifincome i reported on Form W-2 (and payer will not
change), enter the Form W-2 as provided. Then, go to
line 21>Other income not reported elsewhere>enter
Notice 2014-7 in the description field and the amount

as a negative number. Then, go to Other Income>Other
Compensation and enter the income as Medicaid Waiver
wages. This will remove the income from EIC and other
credit calculations as necessary. (Note: At the time this
publication was finalized, this line was not available in
the Practice Lab. To prepare a return with this scenario in
the Practice Lab, enter the amount as Prisoner Eamed
Income, which will have the same effect.) Alternatively,
TaxSlayer may add a check box to the W-2 screen.

Scenario B:
Ifincome is reported on

a Form 1099-MISC, go to
line 21>Other income not
reported elsewhere>enter
Notice 2014-7 in the
description field and $0 in
the amount field.

Scenario C:
Ifincome is reported on a
Form 1099-MISC and you are
in the business of providing
home care services, enter
the full amount of payments.
under Gross Receipts in

the Schedule C Income
section. In Other Expenses,
enter Notice 2014-7 as the
description and the amount
as a positive number.
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image28.png
Does box 6 contain an "A" to indicate bankruptcy?




image29.png
Refer to Publication 4012 (Tab D), Entering Forgiveness of
Qualified Principal Residence Indebtedness
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= Foreign taxes paid on passive income eligible for
~ simplfied limitation election




image31.png
Note: Military reservists who must travel more than 100 miles away from home and stay overnight to attend a
drill or reserve meeting may be able to deduct their travel expenses as an adjustment to income rather than as a

miscellaneous itemized deduction. The amount of expenses that can be deducted is limited to the 1) actual lodging
costs, 2) federal rate for per diem (for meals and incidental expenses) and 3) standard mileage rate (for car
expenses) plus any parking fees, ferry fees and/or tolls.




image32.png
$250 (If the taxpayer and spouse are both eligible educators, they can
deduct up to $500, but neither can deduct more than their own expenses up
10 $250). Taxpayers may be able to deduct expenses that are more than the
limit as a miscellaneous deduction on Schedule A-





image33.png
YES — Complete Form 8889, Part, I,
lines 1and 2. Go to Step 2.

NO - GO TO PART IL

YES — Complete Form 8889, Part |,
lines 3-13.

FOR YES OR NO: Lines 4 and 10
are out of scope.

NO — Refer to Form 8889
Instructions for additional information
on compleing ine 3.




image34.png
. Contributions to a Roth IRA can be made after taxpayer reaches age 70 %,
IRA Deduction but no deduction can be taken for a contribution to a Roth.

Note: Taxpayer's age must be 70% or younger to contribute to a traditional IRA; if married filing
separately, couldn’t have lived together any time during the year. Contributions can be made until the
filing deadline (generally April 15) of the year following the tax year.

Note: compensation for purposes of an IRA contribution includes al
TaxSlayer® Hint: If the taxpayer made a traditional IRA contribution, select Adjustments from the
Deductions menu, then select IRA deduction, shown below. Don’t enter a Roth IRA contribution

on this screen. Enter it in the Credits section. If eligible, the software wil calculate a Retirement
Savings Contributions Credit. Be sure to enter any applicable retirement plan distributions. See the
Nonrefundable Credits tab for more information on this credit.

ony received.
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step s the total of all noncash donations $5,000
or less?
Note: If more than $500, enter each as a
Non-cash Donation.
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Non-cash donations of more than $500 but less than $5,000 in total are in scope for Tax-Aide:

« Items must be in good condition to be deductible. On the data entry screen for “Non-Cash Donations (more.
than $500),” enter requested information for each donation date. Taxpayer should estimate the fair market
value. Remind the taxpayer that the IRS requires receipts (or similar evidence) of all charitable donations.

« Motor vehicles include any motor vehicle intended for use on roads, a boat or an airplane. A donation of any of
these worth more than $500 is out of scope.
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To enter multiple purchases of a
single type, click on the small
calculator icon beside the line.
Enter the first description, the
amount, and Continue. Enter
the next. They will be totaled on
the input line and should carry
to Schedule A.

LTC Limitations Table
Age Limit

40orunder  $ 390
411050 $ 730
511060 $1,460
611070 $3,900

Tiandover  $4,870
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From the Sales Tax Worksheet, use the IRS sales tax calculator
to find the local tax rates or if there is any untaxed income not
shown on the tax retumn (e.g. VA benefits or worker's comp). Get
the results from the IRS calculator then click on "Override" to enter

itinto TaxSlayer. See next page.
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Note that PMI goes on a
separate screen.
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Unreimbursed Employee Business Expenses:

« From ltemized Deductions menu, select “Unreimbursed Employee Business Expense.” If the employee received
reimbursement, the return is out of scope.
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The cost of charitable raffies, bingos etc. are not deductible as
charitable donations but can be deducted as gambling losses to the
extent of winnings.
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Gambling losses
(all bets placed)
up to the amount

of winnings are.
deducted here.

Be sure to enter all losses
-but not more than the
gambling winnings reported
on Line 21 of Form 1040.
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Tax Software Hint: Be sure to include the taxpayer's total social security benefits, regardless of the taxability, to ensure the
correct calculation of the credit.If the taxpayer appears to qualify for the credit, click on line 54 from 1040 View>Gredit for the.
Elderly or Disabled or click on Deductions from Federal Section>Gredits Menu>Gredit for the Elderly or Disabled and answer
the questions.
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Exception codes and explanations for early distributions from IRA or retirement plans:

(Do not rely on this list alone. See Publication 590-B, Distributions from Individual

Retirement Arrangements (IRAs), for rules and details pertaining to each exception.)
See following pages for further explanations.
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Failure of Taxpayer to Take Required Minimum Distribution

« If taxpayer has failed to take RMD from a qualified retirement plan, go to entry screen for Form 5329. Complete Part IX
and request a waiver of the 50% penalty. Describe the reasons the taxpayer failed to take the distribution (illness, relied on
trustee, clerical error in calculation, etc.). Taxpayer needs to correct the error by taking the missed distribution as soon as
possible. This will result in paying tax on two distributions in following year. [TaxSlayer procedure to be included in 2016
production mode. If not included, retum should be prepared without Form 5329, then Form 5329 (with waiver request and
explanation attached) should be mailed. Download the form and instructions from irs.gov.]
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In TaxSlayer to remove 1040, line 79 Estimated tax penalty:
Federal Section > Payments & Estimates > Underpayment of Estimated Tax:
Fillin form, check box to request a waiver, and use reason of "To be calculated by IRS"
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*Note: This particular income is entered both as normal income and again as other income> other
compensation>prisoner income on the retumn. It is not counted as earned income for EITC, ACTC or CDCC
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Must be at least age 25 but under
age 65 as of December 31. See

footnote 2.

Child must mest the relationship,
age, residency test and joint
return tests. If child is married,
see footnote 1.





image49.png
1 If your child was married, he does not meet the joint return test unless you can claim his exemption.
2Taxpayers turning 25 on January 1st are considered to be 25 as of December 31st. Taxpayers reaching the
age of 85 on January 1st are still considered 84 as of December 31st.
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Does your qualifying child have an SSN that allows
him or her to work?

Note: Answer NO if the child’s social security

card says “NOT VALID FOR EMPLOYMENT” and
his or her SSN was only obtained to get a federally
funded benefit.
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but see 4th bullet.
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NEW: Unused
expenses for
professional
development of an
educator can

be claimed as an
educator expense
adjustment.
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Amounts paid f
required books,
etc., that must
be paid to the.
educational
institution, etc.,
ARE required
fees
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No 10%
additional tax on
early distrioution
See examples
on Page H-2-3.
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See Tax-Aide Scope Manual for complete list of in and out of scope items.
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Must be
enrolled at least
half-time in
degree program
for at least 1 tel
No felony drug
conviction(s)
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$65,000-
580,000

$130,000-
$160,000 for
joint returns
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Education savings bonds are out of scope, as are QTP and ESA if taxable.
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Student must be enrolled at least half time (as

defined by the institution) for at least one academic
period beginning during the year
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See “Education Cookbook” from OneSupport>Tax Training>Tools and “Education Calculator” at
http:\\tools.cotaxaide.org for help in maximizing tax benefits from education expenses.
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Navigating in TaxSlayer

After selecting "Start a new return," you can select a client profile. Each profile will send you to appropriate

data input screens for that kind of taxpayer, e.g. working family with kids, retired with investments, retired
without investments.

Alternatively, after you enter the basic information you can go to Quick Files (from the dropdown menu
beside the taxpayer's name) and list the entry screens you want to see.

Additional forms or screens can be added by entering their name or number in the form search box.

Selecting Summary/Print will bring up a navigational 1040 View. This is not a perfect representation of the
1040, but it includes a way to navigate through the return. Click on any dollar amount and the associated
entry screen will open. Do not rely solely on this view for quality review.
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Do NOT use the Wizard. It
has errors. Use the tri-fold

or the chart on Page B-1 to
determine filing status.
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(FULL-time student during 5 diﬁerey{months)
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Verity spouse last name
with SS card. If different

from taxpayer, enter last
name here after deleting
taxpayer's last name.
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Throughout TaxSlayer, to enter Feb. 29,
2016, you must enter the year first.
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For additional information refer to the Tax-Aide Policy and
Procedures Manual and the Volunteer Policy and Procedures and the
Local Coordinator presentations on the OneSupport Help Center.
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If the taxpayer is filing MFS and does not
know the SSN of the spouse, enter the
spouse’s SSN as 000-11-0000. You may

leave the spouse’s DOB blank. Without the
spouse’s SSN, the return must be paper-filed.
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After entering personal
information, ALWAYS
click Continue.
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ID Theft PINs are entered in the Miscellaneous Forms Section.
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Note 2: Resident State Return - This option will allow you to select the taxpayer state of residency. Oncs the state has
been selected, clicking on Continue will prompt the state questions. The program will creats the state return based on the
state selected. If there isn't a state return to complets, choose None from the list. The program will automatically transfer

all the necessary information into the state return for you.!f you lived in more than one state during 2016, choose the state you
lived in with the highest federal poverty level (FPL). That FPL will be used to make ACA calculations.”

Note 3: This option will allow you to select the taxpayer state of residency. Once the state has been selected, clicking on
Continue will prompt the state questions. The program will create the initial state return based on this selection. If there is
not a state return, chose “None” from the list. Any additional states to be attached will be selected within the State Return
section of the return.
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If you are the noncustodial
parent, enter “divorce/
separation” for the number
'of months. And the custodial
parent should check the NOT
'YOUR DEPENDENT box.
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Relatives with relationships not listed in TaxSlayer should be entered with a relationship that has the same tax treatment.
For example, a great grandchild as a grandchild, a brother-in-law as a brother marked not eligible for EIC.




image71.png
To make a note that will not be transmitted to the IRS but will stay with the file, select the pull-down arrow to the
right of the taxpayer's name above the dark blue menu. Choose Notes. Then give the note a descriptive name and

enter details. This note will be attached to the page where you created it, but it will also be accessible from the Client
Search List.
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Payments & Estimates

The Payments & Estimates portion of the Federal Section is used to enter such items as payments, apply

overpayments to next year’s return and to print vouchers for next year's estimated payments.
Select the Begin button next to any payment or estimate item to enter in data applicable to the taxpayer.
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* New Hampshire and Tennessee will be added
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See new fee structure for installment agreements on page NEW-5.
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© AddNew Househod Membss 1y, oy use this button — only onthe

tax retum must be included for ACA purposes
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Tax-Aide volunteers may elect to NOT send Form
8453 to Austin. Instead, preparers must tell
taxpayer to retain the records and advise them
which pages to submit if the IRS has questions.

Sites with scanning capability should continue
to attach pdfs of the required pages to the return
before e-filing.

Paper returns should have all documents included.

Note: do not send any documents to the local SPEC
Relationship Manager.
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Filing Returns for Deceased
Taxpayers—Using TaxSlayer®
If taxpayer or spouse died since the beginning of the tax year,
enter the date of death in the Personal Information section.
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ADDITIONAL INFORMATION ABOUT POWERS OF ATTORNEY (POA)

1. A valid General Power of Attorney (POA), naming a representative as Attorney-in-Fact, is required

if s/he asks to have a return completed for someone else and intends to sign that return on behalf

of those whom s/he is representing.

The POA must be either legally signed by taxpayer and notarized or issued by a court.

3. The POA must contain a statement which defines the authority to prepare, sign, and file income
tax returns with federal, state, and local or other governmental bodies. The circumstances under
which another person may sign a return are:

a. Disease or Injury:

b. Continuous absence from the United States for a period of 60 days prior to date required by law
for filing the return; or

c. Specific permission is requested of and granted by the IRS for other good cause.

3. Form 2848, when properly completed can serve as a Power of Attorney for tax matters only. Tax-

Aide volunteers should not complete form 2848 on behalf of clients. It is up to the individual

taxpayer to complete the form 2848 and bring it to the site for handling with the return.

If the return is mailed to the IRS, then a copy of the POA must be attached to the Form 1040.

5. Normally the Power of Attorney (POA) does not survive the death of the taxpayer and is not valid
for a deceased individual. If the return is being prepared for a deceased taxpayer, then signing of
the return depends on the specific circumstances:

a. A return signed by a surviving spouse—no documentation required;

b. A return signed by a court ap ted administrator—court appointment papers required:;

c. Areturn signed by a court appointed executor—court appointment papers required:; or

d. A return signed by a personal representative who has not been appointed by a court—Form
1310 required if requesting a refund.

6. If a counselor does not feel comfortable working with a POA, court appointment papers or Form
1310, check with other volunteers. If no-one else is available, refer the client to a paid preparer.

p

bl
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TaxSlayer® will not generate temporary ITINS for the taxpayer, spouse and/or dependents on a return if Form W7 is
needed. P h e
e ITIH application requires a federalt return be associated with all Form W-7 applications (with some excaplions
as noted in the instructions for Form (W-7). Federal tax returns can't be filed using electronic return preparation software
without a TIN (taxpayer identification number). f the taxpayer is working under an erroneous social security number, that
social security number shouldn't be used only on the W-2.

1. In the TIN field for all individuals needing to complete Form W-7, enter all digits as zeros “0°. A return requiring three
temporary TINs will be entered as follows:

The spouse’s 000-00-0000  Go to Miscellaneous
The first dependent's 1000-00-0000 Forms to find the W-7.
The second dependent’s '000-00-0000
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If desired, select the profile that best describes the income and deductions ) |
identified on the taxpayer's intake sheet. . b

The Start a New Tax
snﬂhlesynumhegz dmampul

process fora en you select

prompted to have
he ot ggForm 7316 Consert o
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j Make X‘,n.. 7216 Consent to Uise Tax Retum Information . you should have your client
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In general, the only time we will see carry forward data will be when we prepare several years' retums at once.
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Summary/Print Page (1040 View)

‘Select Summary/Print to see an interactive Form 1040. It shows what's already been entered and

allows you to go directly to in input screen for a specific line just by clicking on the amount for that ine—
even if it's zero.
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To exit from the 1040 view, use the menu in the upper left-hand comer. Viewing individual schedules and forms after
the return is open

Atany input screen, click on "Preview Return” in the upper right-hand comer of the screen. This will generate a pdf of
the tax return. Click on "Print your 2016 Tax Return” in the middle of the screen to open the pdf on your computer

Viewing individual schedules and forms after the return is open:
Atany input screen, click on "Preview Return" in the upper right-hand comer of the screen. This will generate a pdf of

the tax return. Click on "Print your 2016 Tax Retun" in the middle of the screen to open the pdf on your computer
screen. Scroll through (or search) the pdf to find the schedule or form you want to view.
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Begin IRS e-File Process: Finishing the return--whether it is e-filed or not

When the tax return is ready to be electronically filed, you will be taken through the IRS e-File process. The
client's tax return will only be electronically filed after each step in the E-file process is complete based on the

type of return you are processing.

See Page I-6-1 for information about the EIC checklist that appears here if the taxpayer qualifies for EIC.
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Partners may, at their discretion, choose among the following pre-approved options to continue
preparing tax returns in lieu of closing the site for the day:

o TaxSlayera-ProWeb-Alternative Preparation-Solutionusing TaxSlayer®-Deskiop (Not Tax-Aide
«  Offer Facilitated Self Assisted** (FSA) services, if available
o Tomporary-Virtual ITAFCE-Pr explainedbelow (Not Tax-Aide)

“This option should be established during the Pre-Planning Phase of site operations.

“This option should be established during the Pre-Planning Phase of site operations. Refer to Publication 1084 (Site
Coordinator's Handbook) for more detailed information. Tax-Aide policy 7.13 requires state coordinator to submit a
request through OneSupport for information on providing FSA services.
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